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Hemchandracharya North Gujarat University, Patan

Application for duty leave and financial assistance to participate in
Conference / Seminar / Workshop (Form-A)

1. Name & Designation of Teacher:
2. Department : Granted / SF
Name of Seminar / Conference / Workshop :

Duration and Dates of DL :
Status: State Level / National Level / International Level / Other
Location: Place: State:
Country (If International) :
3. Mode of Participation: ORAL Presentation / POSTER Presentation / ATTENDING
4. Title of Paper:

5.  Whether Paper is accepted: Yes/ No
6. Co Authors (if any):
7. Organizers of Seminar/Conference/ Workshop:
8. Website/Email of Seminar/Conference/Workshop:
9. Registration Fees:
10. Accommodation Charges:
11. Traveling Costs : (Estimated)
(2 Alc Railway fare only)

Total Costs:
12. Whether traveling with Students or Other Staff: Yes/ No
If yes, Number of Students: Name of Staff :

13. Number of Seminar/Conference/Workshop Participated in Current Academic Year:
Encl.:  Copy of the Invitation Signature of Applicant

To be filled by Head of the Department

A. Teaching Details of Staff:

B. Alternative Arrangements for Teaching:

C. Recommendation:
Dr./ Mr. | Ms. is hereby recommended to participate
in above Seminar / Conference / Workshop During above dates and the Alternative
Arrangements for Teaching in the Department is made by him/me on these days.
(Note :- Clear opinion in writing)

Date: / /20 Head of the Department
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Please attach the following Documents:

1. Letter of Acceptance of Paper / Poster.

2. Letter of Invitation if chairing a session / participating as expert.

3. Details of Conference / copy of Brochure Showing Registration fees and duration.
4. Copy of abstract of the paper to be presented.

FOR OFFICE USE ONLY

Notes : Jr. Clerk :

Sr. Clerk :

HC/OS:

OSD
Establishment Branch :

CAO:

Registrar :

VC:

The Application of Dr. for the above Seminar / Conference /
Workshop is Sanctioned / Not Sanctioned due to

e With Duty Leave from to including traveling days as per
rules (Number of days ).
e Along with TA- DA / Registration fees / Without TA-DA. (Only D.L.)

Other Details:
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